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This quick manual describes the steps that a new user has to follow: 

 

1. ACCESS TO THE SYSTEM 
 

1.- Introduce this URL: http://acreditaciones1.sportec.es/tkdsub21  

2.- Introduce the user and password  

 

 

 

The following window will appear in your screen. 
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2. APPLICATION 
 

2.1. APPLICATION FOR A SPECIFIC COUNTRY 
 

Application for each delegation:   

 

The user has to click on Applications, and choose application. 

 

      
 

In that moment the following tab will be loaded 

 

 
 

The delegation can create two types of applications, applications for the contestants 

and for the officials. The delegations have to choose one of these options in the top 

check box at the found applications grid. After that, click on “New application”. 
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• If the application is for a contestant, the following window with the contestant 

fields will appear. 

 

 
 

If you have a field like this: 

  

 
   

 This type of field is filled with a file, you must click in the button named 

“Examinar”, the name is only orientative for each language is different but the 

button position is always to the right. By clicking this button in your computer a 

window will open: 

 

 

 

 

Now you only have to choose the right file and this information will appear in the 

text box near to the button you clicked before. Now the user have to click the button 

upload file in order the file could be assigned to the application. If you don’t click in 

the upload picture button the file will not loaded for the application and you should 

add the file in any other moment. 

 

 

After you send the information for the application person you can add, modify or 

change any data about this person by entering in the system and searching the 

application you can change. See point 2.2 for more information about the search 

process. 
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• If the application is for an official, the next window with the official data will 

be shown. 

 

 
 

The delegation must full fill all the required fields and then click on “OK”. In that 

moment the state of the application is sent. The button “OK” will be disabled until all 

the required fields in the different tabs will be filled.  

 

Then the delegation can search the applications that have been created in the form 

of the application tab introducing the subtype and clicking on “Search”. 

 

 

2.2. SEARCH AND ADD MORE INFORMATION TO THE APPLICATIONS 
 

Search, validate and add more information to the applications: To search the 
applications the user has to go to Applications � Applications.  In that moment the following 

tab will be loaded. 

 

 
 

In this form the user has to introduce the type and subtype of applications that he/she wants 

to find and then click on “Search”. Inmediatelly the found applications grid will be completed.  
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 With this information you can choose an applicant to see the application status at this 

moment or if you want to check the information, modify or add new data you did not know 

when you fill the application. 

 

 

 The tool bar give us a few utilities to move up or down for the records founds.  

 

The first icons in the bottom of the table let the user move across the records found: 

 

   This icon let the user go to the first page of the list 

  This icon let the user go to the previous page. 

 

 This is the actual page number, after this information the table show how 

many pages have the records found.  

 

  This icon shows the next page 

 This icon shows the last page. 

 

 This icon reloads the information shown in the records. 

 

 This tool tip gives information about how many records are shown for 

each page, this value can be changed to increase or decrease the number of records. 

 

  This icon export the information to an excel file. 

 

  This is only information about the number or records shown and the total 

number of records after the search. 

  

 

 

 

 

 

 

 

 

 

 


